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Presenting Photographic Evidence  
  
  Hardcopy Assessments  

 

   EXAMPLE ONE- Best Practice   
   Photos are pasted directly into the assessment book to match up with the relevant activity. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Before & After photos are clearly shown 
and stuck into the assessment booklet 
under the right activity headings 
 
 
 EXAMPLE 2 

Photos can also be printed out on 
paper and attached at the end of 
the Assessment booklet – If you 
choose to do this please type on 
or write next to the photo:  

1. what task the learner is 
doing  

2. The activity/question 
number or page number 
the photo relates to in the 
assessment. 
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EXAMPLE 3 - This would be considered a minimum in terms of satisfactory practice because there is no 
description of the photo and what tasks were done: In this example, Photo numbers are written in the 
Assessment Book e.g. Pic 1, Pic 2 which correspond to a set of numbered photos on a separate 
document.   
  

 
 

 

 
 

 

 

 

 

 

Photo Evidence for Scanned Assessments  
 
EXAMPLE ONE – Photos are part of the Assessment 
The photos are included within the assessment and slotted into correct places throughout the assessment 
when it is scanned as shown below: 
 

    

 
 

 
 
EXAMPLE THREE – PHOTO FILES are labelled and provided separately. 

EXAMPLE 4 
Photo evidence may be supplied separately as electronic files such as Jpeg or PNG files.  Please see 
information under the scanned assessments section on how to label and caption these photos. 

EXAMPLE Two – Photos are scanned and attached at the end of the Assessment 
In this case please be sure to label each photo with the task / activity and the page number it relates 
to in the assessment.  
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Where photos cannot easily be included as part of the scanned assessment document, photos should be 
scanned separately, labelled and saved as photo files.   
 
 
 

 
Best Practice Example                                                                        Great example 

 
 
Other Acceptable Examples of labelling files are below: 

 
 
 
 
 
 
 
 
 

In this example, the accompanying photo file names have been written on the relevant evidence page in the 
assessment (on the left):  

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 
 Keep photo file sizes to a maximum of 2 MB 
 Use Jpeg, PNG, Gif, Tiff file formats. We cannot always open photos with an HEIC file extension. 
 Store learner photos in a secure company file location so they are accessible for moderation. 
 Include the Learners Driver’s License in photos where possible to show authenticity. 
 You can share multiple photo files using SharePoint, One drive, Google or Dropbox 

It is best practice to label each photo with the Unit standard number, Learner initials, the task or 
activity No. and the page number it relates to in the assessment. See examples below: 
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Captioning Photos 
 
EXAMPLE ONE 
If the photo files are not labelled with the description of tasks/activities as shown in previous examples on page 
three, then it is very helpful to add the description and activity as a caption on the photo itself. See examples 
below:  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
EXAMPLE TWO 
Photos can also be pasted into a separate Word or Google document and labelled with the learner initials, the Unit 
Standard and the activity number or Page number as shown here: 

Unit 31115 Page17 
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Another excellent example of photos presented using a word document: 

 

PHOTO EVIDENCE Unit 31185 Learner JB 

JB Knot 3: Fisherman’s Knot 4: JB Bowline 
31185 Activity Two 31185 Activity Two 

 

 
JB descending Elm JB ascending for Aerial Tree Rescue 
31185 Activity Three 31185 Activity Four 
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EXAMPLE: Presenting Plant Identification Evidence: 

 
 

Learner John Smith 

Year 2 Herbarium 

Botanical Name: Fraxinus angustifolia 

Common name: Narrow leafed Ash 

Family: Oleaceae 

Deciduous, Exotic 

Endemic to central and southern Europe, northwest Africa, and 
southwest Asia. 

Identifying features: 

Oval/round form 

Height: 20-30m when mature 

Fast growing 

The buds are pale brown, which readily distinguishes it from 
the related Fraxinus excelsior (black buds) even in winter. 
The leaves are in opposite pairs or whorls of three, pinnate, 
15–25 cm long, with 3–13 leaflets; the leaflets being 
distinctively slender, 3–8 cm long and 1–1.5 cm broad. 

Cultural requirements: 

Full sun/partial shade, tolerant of dry soil. 

Shade and Avenue tree. In Sicily, it is cultivated as a source 
of a plant sap product called manna. 

Location: Racecourse Road Ashburton 
 
 
 
 
 
 
 
 
 

Another Acceptable Example: 

This handwritten example shows the 
botanical plant name, learner’s name, 
date & location photo was taken for a 
weed identification unit US 27210 

https://en.wikipedia.org/wiki/Bud
https://en.wikipedia.org/wiki/Fraxinus_excelsior
https://en.wikipedia.org/wiki/Leaf
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